
Enter/Withdraw Appearance
St ar t ing t he Process 
Entering or Withdrawing your appearance from a Claim is now a streamlined and consolidated process. Both options use the same start form but display 

dynamic fields based on your selection.  This process can be found under Start New Action> Claims> Enter/ Withdraw Appearance.

1 Identify the underlying Claim by filling in the textboxes. The Claim 
Number and an additional piece of identifying information is required

2 Select whether you are Entering or Withdrawing your appearance using 
the checkboxes provided.

 If Withdraw Appearance is selected, additional options will be displayed.
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Enter/Withdraw Appearance 
Enter Appearance 

 If Employer or Insurer Attorney is chosen you must identify the 
Employer and/or Insurer using the dropdown of participating 
Employers/Insurers.

1 Choose the Party using the dropdown. Don't forget to Sign and Certify ! 

To Enter your appearance simply select the Party type, sign, and submit; if you are representing an 

organization CompHub will prompt you to select the Organizations from the Claim File. 
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Wit hdraw  Appearance

1 Select Withdraw appearance and if applicable; select whether the client has another attorney of record  
and if the claim has been settled with no possibility of any further medical benefits. If none apply, select  
"Other"

Withdrawing your Appearance requires identifying the Claim and specifying that you are in fact withdrawing, along with other 

supplemental information. Depending on the option(s) chosen the Motion to Withdraw or Notice of Withdrawal Form will  display.

2 IF neither of the other two options describe the withdrawal, the "Other" option must be 
selected and completed before proceeding.



Enter/Withdraw Appearance 
Not ice of  Wit hdrawal
If the Claimant has another attorney of record or the Claim has been fully settled, Comphub presents the Notice to Withdraw Appearance Form. This form allows 

the user to withdraw by submitting the signed form. Upon submission, CompHub will strike the attorney from the case and generate the PDF Notice to Withdraw. 

1 After reviewing the form, check the corresponding signature boxes and submit the form.



Enter/Withdraw Appearance 
Mot ion t o Wit hdraw  Appearance
 If the "Other" option is selected, CompHub displays the Motion to Withdraw Appearance. This form must be 

completed and submitted to the Commission for action

1 Review the form for accuracy.

2 Select whether or not a Fee Lien is being 
requested. If 'Yes' is chosen, CompHub 
generates a Fee Petition for the user.

3 Enter the reason(s) for the withdrawal in 
the textbox. If within 10 days of the 
Hearing Date the user must provide an 
explanation as to why the withdrawal 
won't cause undue delay, prejudice, or 
injustice.

4 Click the Plus Sign(+) icon to add 
supporting documentation.

5 Sign and Certify your submission. Please note the additional certification statements 
that require the user to confirm that notice was given or that the Claimant Consents to 
the Withdrawal (Must be attached to the submission via Step 4).
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Wit hdraw  Appearance Cont .
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